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Swaffham Bulbeck Church of En gland Primary School  

 

 

 

 

Dear parent,  

I would like to introduce myself and w elcome you to our school.  

The first thing that visitors comment on when they come into  the school is the warm, 

friendly, caring, ôfamilyõ ethos which permeates school life in Swaf fham Bulbeck. Visitors 

then go on to comment on the building and how carefully the ôoldõ and the ônewõ have been 

combined. They then realise the many advantages  of being in a school of around  100 

children but with facilities that can provide for a full and enhanced curriculum.  

The school constantly strives to improve with the support of the children, parents, staff 

and governors. In January 2007 we were recognised by Ofsted as an ôoutstanding school 

that serves its community very wellõ. Last year were delig hted to be commended for our 

environmental work by achieving a second  Eco-Schools ôGreen Flagõ Award. Our care and 

concern for our local as well as global environment is embedded in the life of the school.  

We welcome children from al l backgrounds and abili ties. Our aim is to allow each child to 

develop to their full potential in their time at our school and to prepare them well for 

their move to secon dary school. Our school is committed to providing an excellent 

standard of education with a strong Christian  ethos. Our Church School inspection 

report states that ôthe focus on the whole child is exemplary and the staff work 

enthusiastically to fulfil the Christian vision of the school.õ We value the achievements 

of all children socially, creatively and academi cally, as we believe chi ldren learn best 

when they feel  safe, s ecure and happy and are then  stimulated by a fun, creative 

curriculum .  

We firmly believe in a strong partnership between home and school and we look forward 

to working closely with you for the  benefit of the ôall-roundõ education of your child. 

If there is any more information we can give you, or you would like to arrange a visit to 

the school, p lease call. We welcome visitors . 

I look forward to meeting you and your child.  

 

Donna Cornwell 
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Our school mission statement  

We aim to provide a welcoming, secure environment where children enjoy 
learning and make the most of the opportunities available to them. The 
Christian values of family, friendship,  partnership, inclusiveness and 
mutual support will be sustained through the daily life of the school and 
its regular acts of worship. The promotion of these values will expand 
through home - school links and involvement with the wider community and 
the Dioc ese of Ely.  

 

The schoolõs intention is to nurture well motivated, confident children 
who are literate, numerate, creative and questioning, with the ability to 
show and take initiative and communicate with others.  

 

The school aims to serve the families of t his and neighbouring villages by 
providing education of the highest quality. It works to achieve the 
fullest possible intellectual, physical, spiritual and social development of 
each child within the context of Christian belief and practice, so that 
firm f oundations are laid for secondary schooling and adult life.  

 

Curriculum aims  

We aim to achieve this by:  

 

¶ Challenging all children to reach their potential  

¶ Promoting a love of learning  

¶ Working with our wider community to form a partnership of learning  

¶ Encouraging children to become morally responsible to make a positive 

contribution to society  

¶ Encouraging children to stay safe and to be healthy  

¶ Building self esteem to enable children to become independent and 

confident individuals  

¶ Establishing what learners already know and building on it as active 

partners  

¶ Developing spiritual awareness  
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Our school ð past and present  

Swaffham Bulbeck ôCharity Schoolõ was founded in 1721 with £50, given by the will of 

Frances Towers (sister  of the  then v icar of Swaffham Bulbeck) and a sum of  £109.10s given 

by Richard Hill  (Curate to her brother).  Mr Hill as one of the executors of her will, 

purchased 11 acres of land at Wicken, Cambridgeshire with the two sums of money.  The 

land provided an annual rent of £50 to support the school and pay the Master.  A 

schoolroom for the children and a house for the Master were provided (this building, much 

altered, is now the village hall).   

Frances Towers had stipulated in her will that the scholars would be n ominated by the vicar 

and ôkept constantly at School on weekdays and to church on the Lordõs day and when 

sufficiently well read in the Bible, to be removed to make way for othersõ.  Leavers were to 

receive a new Octavo Bible. A tradition which has been ad apted to today, with all school 

leavers receiving a book of their choice at the end of the Summer term.   

In 1840 the School was enlarged by a grant from the National School õs Society.  

 

 

 

 

 

 

 

 

 

 

 

The School today is Church of England Controlled , meaning that the Church has an input 

into the government of the school via its three Foundation Governors.  However, funding 

comes through Cambridgeshire County Council, the Local Authority (LA).   

Pupils come mainly from Swaffham Bulbeck and surrounding villages, however, children do 

travel from further afield due to the schoolõs excellent reputation. 

There is a mix of old and new buildings , which blend well together to provide good 

teaching space, set in the centre of the attractive and historic village of Swaffha m Bulbeck. 

There are 4 clas s areas as well as a purpose built hall  and ICT suite/Library. The recent 

conversion of the village hall to our Early Years Centre  has made a significant improvement 

to our facilities.  

Outside  there is a hard surfaced playground and a large bark -covered play area with a good 

variety of equipment. A grassed area is set aside as a well -established environmental study 

area with mature trees and a pond.  
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People involved with the school  

Teaching staff  

Mrs Donna Cornwell  Headteacher   

Mr s Alison Beale Assistant Headteacher  

 

Years 5 and 6  (Owl 

class) 

Mrs Lindy Harris  (0.5)  

Mrs Lisa Fish (0.5)  

Class teachers  Early Years Centre  

(Wrens and Robins)  

Miss Beka Kimberley   Class teacher  Years 1 and 2 

(Dove class) 

Mrs Carol Turner (0.5)  

Mrs Sara h Johnson  (0.5)                     

Class teacher  

Class teacher/SENCo  

Years 3 and 4  

(Kingfisher class)  

Non- teaching staff  

Mrs Cheryl Ling  Clerical and Financial Officer  ; Senior Midday Supervisor  

Mrs Tonia Lewis  Teaching Assistant  

Mrs Cath Nichols  Teaching Assistant  

Miss Rachel McLean Teaching Assistant /Midday Supervisor  

Mrs Lucy Freeman  Teaching Assistant  

Mrs Diana Butler -Finbow Teaching Assistant  

Mrs Emma Denston Teaching Assistant  

Mrs Linda Jarvis  Teaching Assistant  

Mrs Janine Elston  Teaching Assistant  

Ms Cathy OõMahony Teaching Assistant  

Ms Joanne Wiltshire  Teaching Assistant  

Mr Peter Arksey  Caretaker, Cleaner in charge  

Mrs Margaret Arksey  School Cook/Midday Supervisor  

Additional Support  

Mrs Lucy Nower  Link N urse (01223 810041 ) 

Mr Mark C owdell Educatio n Welfare Officer  

O.C.Y.P.S. (Office of Children and Young P eopleõs Services)  

Cambridgeshire County Council, Education Department, Castle Court, Shire Hall,  

Castle Hill, Cambridge. CB3 0AP.        Tel: 01223 717111 

Mr Gordon Jeyes  Deputy Chief Executive (OCYPS)  

Mr David Smith  Assigned School Inspector / School Improvement Partner  
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Governors 

Geoffrey Datson O.B.E. 

(chairman) 

Foundation governor  01223 812395  

Donna Cornwell Headteacher  01223 811595  

Alison Beale Staff governor  01223 811595  

J oanna Donohue Elected parent governor  01223 812028  

Kim Jenkins  Elected parent governor  01638 741998  

Suzy Ashworth  Elected parent governor  01223 813153 

Elizabeth Froy  Elected parent governor  01223 812690  

Helen Norris  Elected parent governor  01223 813692  

Sue Goldsmith  LA nominee 01223 812525  

Claire White  Community governor 01223 813736  

Rev. David Lewis Foundation governor  01223 812367  

Judith Rice  Foundation governor  01223 812083  

Bob Thomson Community governor 01223 811770  

The honorary clerk to the G overnors  is Kari Karolia ( 01638 745490  ) 

The Governors are directly accountable to parents  through the School Profile, and  are 

approachable at any time.  

Parent Staff Association (PS A) 

All parents and staf f automatically belong to the PS A, whose aim is to  foster co-operation 

between home, the School and the community at large.  Ever since its incep tion in 1966 the 

PSA has followed a tradition of being active, hard working and caring.  Their fund -raising 

efforts have paid for many things including computers , video equipment, audio equipment, 

books and musical instruments to name but a few.  Whilst being of great imp ortance, fund -

raising is not its only objective.  Many o f the events organised by the PS A provide an 

opportunity for staff, parents and children to meet socially , for example the fireworks 

party and the Christmas Fair are notable village events.  

All parents are encouraged to participate in any way they can.  

Contacts are : 

Jun Thompson                                       Chairperson                 

Suzy Aldridge                                       Treasurer  

Vicky  Holland                                         Secretary                  

This year the PS A is  supporti ng the school through:  

¶ Improving the school library  

¶ Supporting the develop ment of IC T 

¶ Purchasing and making ôStory Sacksõ 
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School term an d holiday dates 2009  ð 2010 

 

 200 9 

Autumn Term opens  Wednesday 3rd  September  

Half Term  Monday 26 ð Friday 30  October  

Autumn Term closes  Friday 18  December  

  

 2010  

Spring Term opens  Wednesday 6 Janu ary  

Half Term  Monday 15 ð Friday 19  February  

Spring Term closes  Thurs day 1 April  

  

Summer Term opens  Tuesday 20  April  

Half Term  Monday 31 May ð Friday 4 June  

Summer Term closes  Thursday 22  July  

  

Autumn Term opens  Thursday 2 September  
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How the school works in practice  

Admissions 

   Admission to Nursery (Early Years Centre)  

    In Cambridgeshire, a child is deemed to be of nursery age from the beginning of the term following 

their 3 rd  birthday. For this purpose,  the terms are as follo ws: 

  

 Autumn term ð  1st  September to 31 st  December;  

 Spring term ð  1st  January to 31 st  March;  

 Summer term ð  1st  April to 31 st  August.  

 

Each nursery school or class has an agreed annual admissions limit and offers part -time education 

places only. A nur sery will be full and thus a pupil should be refused admission if the admissions 

limit has been reached.  

Parents may register their interest in a place at a nursery school or class at any time, but must 

formally apply for a place, using the LA nursery adm ission form, as follows:  

¶ by 13 November for places in spring term 2010 ;  

¶ by 12 February for places in summer term 2010 .  

 

Information and application forms are available from each nursery class and school and from the 

LA Admissions Team. 

Letters to families,  either offering or refusing places for their children will be sent out as follows:  

¶ by 27 November for places in spring term 2010 ;  

¶ by 26 February for places in summer term 2010 .  

 

 

Where places are remaining, later admissions will be possible up to the agre ed admission limit. 

However, places cannot be reserved for children who may move into the area later in the year.  

 

Admission to Reception  

 

The following information is taken from the LA (local authority) guidelines: -  

If you apply to and are allocated a pl ace at a school that is not your catchment or neares t school, 

there is no guarantee that a younger brother or sister will be allocated a place at the school in the 

future and you will be responsible for any transport costs and arrangements.  

It is importan t to note that there is no automatic transfer from one school to another, and there may 

also be occasions when a school is so oversubscribed in its catchment area that not all applications 

from children living in the catchment area may be met. The Cambridg eshire LA sets the admissions 

policy and criteria in consultation with the governing bodies of the schools involved. Attendance of a 

particular nursery or pre -school group on-site does not guarantee admission to the school - parents 

must still apply for Re ception, and will be guaranteed no advantage over those who have not attended 

the nursery.  

The school's PAN (Published Admissions Number) has to be considered - this is the actual number of 

places that the school can offer, taking into account the school' s available accommodation.  

Further information can be found on www.cambridgeshire.gov.uk  concerning special admissions issues 

such as children with specific medical needs, or children who start school a year early or late. By law, 

http://www.cambridgeshire.gov.uk/education/parents/admission/
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your child is required to start school from the term after his or her 5th birthday. In Cambridgeshire, 

children can start school from the September term after their 4th birthday. This means that your 

child could start school in September if their birthday falls on or before August 31st that year. If 

you choose not to send your child to school until the following September, then your child will be 

placed according to their date of birth in Yea r 1, not reception. All children are entitled to full -time 

education in the 1st half -term they start school, but if you feel your child cannot cope with this, you 

need to discuss the possibility of extending p art -time attendance with the H eadteacher.  

Indu ction  
We provide the following opportunities during the year prior to entry to make your childõs introduction 

to school as welcoming as possible:  

During year  - invitations for children of pre -school age to be involved in activities at school, such as 

coming in to see school productions or to share educational visitors, such as  music recitals.  

During May ð an information evening for the p arents of the Early Years Centre intake  to meet staff, 

and ask any questions. 

End of the Summer Term  - three afternoon ses sions for children to join their new class. This enables 

them to become familiar with the teachers, classroom and other children, ensuring a smooth entry in 

September.  

 

Uniform and Equipment  

Daily Dress:  Appropriate dress for children in school is a very i mportant way to set the 

tone for behaviour and attitude to work. The uniform is designed to keep the children 

comfortable and safely dressed for the activities they will undertake.  

Sweatshirts, p olo shirts, and P.E. T  shirts in school colours printed with the school logo, can 

be purchased at a reasonable price from the P.S.A. Second hand items in good condition are 

also available. 

 Our uniform is as follows:  

 

Boys Girls  

Royal blue polo shirt   Royal blue polo shirt   

Royal blue sweatshirt   Royal blue sweatshirt   

Grey or black trousers  Grey or black skirt, trousers or leggings  

Grey or black shorts  Blue check gingham dress  

 

 

 

Footwear:  

Children need a pair of indoor shoes or plimsolls in school. Outdoor shoes are for the 

playground and journeys to and from  school only. 
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PE Wear: For health and safety reasons, it is not appropriate to wear the same clothing for 

PE as that which is worn for the rest of day. PE kit should be kept in school, in a named bag.  

The school P.E. uniform is:  

 

Yellow T-shirt  

Royal Blue shorts  

Plimsolls for indoor activities  

Trainers for outdoor activities  

Blue jogging bottoms and a sweatshirt 

for outdoors, if cold.  

  

Book Bags: C hildren need to bring books to and from school on a daily basis. School bags 

are available from the P.S. A . 

Water Bottles:  As part of keeping healthy, we encourage children to òDrink to Thinkó, and 

provide each pupil with their own bottle that they have responsibility to wash, refill and 

bring every day.  

All  clothing and possessions must be clearly named.  

 

Class Organisation  

There ar e currently 98  children on roll and the school is organised, by age, into four classes.  

Early Years Centre                 10 nursery  children  (Wrens) and 12  reception children (Robins)  

Year 1 and 2 (Doves)             30 children  

Year 3 and 4 (Kingfishers)     21 children  

Year 5 and 6 (Owls)              25   children  

The Governors have a commitment to keeping all classes at 30 or below. The work is 

differentiated to allow progression appropriate to each child's ability.  Careful u se of 

staffing and voluntary help ensures that children are well supported in a variety of 

activities.  

 

The School Day  

The total number of hours each class is taught in a week is:  

RECEPTION AND  

KEY STAGE 1  (years 1 & 2) 

 

22 hours and 45 minutes  

KEY STAGE 2 

(years 3,4,5 & 6)  

 

24 hours  

 

            This excludes collective worship, registration and breaks.  
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Punctuality is important. Children should arrive between 8.45 a.m. and 8.55 a.m. Late 

arrival can be distressing for the child and disruptive for the c lass, and has to be noted in 

the childõs annual attendance record. Parents are required to sign the ôlate arrival registerõ. 

 

School starts   8.55 a.m. 

Morning break   10.40 a.m. - 10.55 a.m. 

Lunch break  12.00 p.m. - 1.00 p.m 

Afternoon break  2.40 p.m. - 2.50  p.m.  

(Rec. & KS1 only) 

School finishes  3.15 p.m. 

 

At the end of school  all children are escorted to the playground for collection by parents 

or another agreed carer.  

If there is a reason why you cannot collect your child promptly at the end of the  day 

please let the school know (tel. 01223 811595)  

 

Attendance  

It is a Government requirement that all schools publish their attendance figures annually.  

Authorised Absence may be granted due to illness, medical appointments, or for some other 

exceptional  reasons. 

Illness:  Please phone the school before 9.30 a.m. if your child will be absent due to illness.  

Holiday:  Leave of absence for a holiday is not  an entitlement, and can only be granted in 

certain circumstances. We cannot legally authorise more than ten school days absence in a 

school year, unless it is an exceptional situation.  

If you do feel it is necessary to take your child out of school for a holiday; you will be 

required to complete a permission form, available from the school office.  

Permission will be required before your holiday is booked. Please do not ask for absence 

when your child is preparing for, or taking, important tests.  

Please consider that a pupilõs absence during term time can seriously disrupt their learning. 

They miss the teachi ng provided on the days they are away, and are subsequently less 

prepared for lessons which follow on after their return. This poses a risk of under -

achievement, which we must seek to avoid.  

Non- authorised Absence :  

When a child is taken on holiday in a sit uation where permission has not been granted, then 

this is deemed to be unauthorised absence.  
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Assemblies and Collective Worship  

Daily collective worship  is Christian, and is held in various forms within each class or as 

part of a whole school assembly.  

Whole school assemblies  are held four  times a week; each led by the Headteacher , 

Assistant Headteacher  or a visitor. The vicar  or curate  leads collective worship at least 

once a month. At special times of the year assemblies are held in the parish church, when 

parents and the local community are invited to join us.  

Parents have the right to withdraw their child from collective worship. Any request for 

withdrawal must be made in writing. Pupils who are withdrawn will work in the library under 

the supervisio n of support staff.  

 

 

 

 

 

 

 

 

 

 
 

 

 

 
 

Playtime Arrangements  

Suitable outdoor clothing  should be brought to school, so that children can maximise 

playtime as a valuable opportunity for fresh air and socialising.  

All breaks are supervised by adults.  Children are encouraged to play a variety of games 

provided by the school. We ask that games or toys are NOT  brought from home, as this can 

lead to problems if there is loss or damage.  

During bad weather,  t he children are stay  in the ir own classroom and are supervi sed by 

assistants . A variety of board games, construction kits, colouring activities and videos are 

available. 

Healthy snacks . Only fresh frui t and vegetables are allowed  at playt ime. The Early Years 

Centre  and KS1 children are entitled to free fruit or ve getables as part of the Government 

initiative. Children in KS2 are able to bring their own healthy snack (stored separately from 

their packed lunch boxes for ease of access at pla ytime).  
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Lunch Arrangements  

School meals  for the week should be ordered and pa id for in advance, either on the Monday 

of the week for which they are required, or every half term. Payment should be made by 

cheque, payable to  ôSwaffham Bulbeck Church of England Primary School, or cash ð both in 

named envelopes. The menu is displayed a week in advance. 

Free school meals  are available to some families. Please do not hesitate to request a form 

from the office. Any requests are dealt with confidentially.  

Special diets  that will be required for individuals on a regular basis can be arranged  

through the County Catering Service, provided adequate notice and information is given.   

Packed lunches,  should be in a named plastic box. A healthy, balanced meal is necessary to 

provide your child with the energy and nutrition they need to sustain them  through the 

afternoon. A drink of water is provided at school, but if children wish to bring alternative 

still  drinks these should be in an unbreakable container.  There are no fridges available for 

storing packed lunches.  

Children going home for lunch  should return to school by 12.55 p.m. for the afternoon 

session. 

Positive Behaviour Policy  

We work hard to establish a mutually caring culture through a positive policy. We have a 

school behaviour p olicy, which outlines our exp ectations. Rewards or sanctions are used as 

appropriate.  Children have green cards if their behaviour is good, yellow cards if they have 

received a warning and a red card will result in a consequence.  

School and Class Rules  have been drawn up by children and staff, and are reviewed 

regularly.  

ôBuddiesõ are a group of year 6 children who are available to offer support to other pupils.  

This gives children the opportunity to speak to a peer about any issues they have in school. 

The ôbuddiesõ are trained in how to deal with any information that may be shared with them.  

A ôbuddy bus stopõ is available for any child who is experiencing any friendship difficulties. 

The ôbuddiesõ are responsible for checking the bus stop  regularly and supp orting any child  

waiting  there. The school encourages po sitive play and provides ideas for play activities 

through the school council.  

Teams provide an opportunity for children to work together, thus building awareness of 

working for others not just for themselves. Children can earn merits for their team, as 

rewards for positive behaviour. These teams also compete at the school sports day.  

Our teams are named after saints chosen either for their local connections or association 

with children:  

Saint Mary  - to whom our parish church is dedicated.  

Saint Etheldre da ð founder of Ely Cathedral.  

Saint Francis of Assisi  - well known by children as the patron saint of animals  

Saint Nicholas  - patron saint of children.  
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School Council  

Elections  take place each term for members of the School Council. The group meets with  

the Headteacher once  a month to discuss issues relating to the improvement of the school.  

A suggestion box  is available in the school entrance for all children to use to bring issues to 

the attention of the School Council.  

The Secretary (a Year 5 pupil)  is responsible for creating an agenda from the suggestions 

and a Chairperson (a Year 6 pupil) leads the meeting. Each year group is represented by one 

member on the Council.  

 

Circle Link Schools 

We belong to a group of local  schools where staff link up  to  liaise and share curriculum 

expertise and training. This enhances opportunities for staff and pupils alike, generating 

activities that provide a range of sporting, creative and educational experiences for the 

children.  

Transfer to Secondary School  

Bottis ham Village College  receives most of our pupils at the age of 11, although some go to 

Soham Village College. 

The move is made easier and less daunting for the children by the friendly co -operation 

that exists between our school and Bottisham Village Colleg e.  

Staff liaise  to discuss aspects of the curriculum and individual pupils, both before and 

after transfer.  

The children  are also familiar with the Village College and their peers from other feeder 

schools through close liaison between the ôCircle Link Schoolsõ. 

 

 

 

 

 

The Watoto Choir visit  
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Health, Welfare and Safety  

Medical Welfare:  

Advice and support: Our school Link N urse will be pleased to advise you on any child 

development or health matters that may concern you. We offer a ôdrop-inõ service to meet 

with the nurse on a monthly basis. There is an appointment book at the school office.  

Please keep us informed:  Parents are asked to notify the school if their child has any 

illness or medical condition which could affect their school life (e.g. Eczema, ast hma, food 

or other allergies, etc.).  

Please keep us up to date with any changes in home or work place telephone numbers, 

so you can be contacted as soon as possible if your child is taken ill at school.  

Healthy precautions:  A child who has suffered from s ickness or diarrhoea must be kept at 

home until 24 hours after he or she has recovered.   

Head lice are an occasional problem and parents are asked to check childrenõs hair regularly 

and carry out treatment as advised by the chemist supplying the medicatio n. 

 

Medicine in School  

Our policy is based upon Local Authority guidance on the administration of medicines.  

¶ Parents are encouraged, in consultation with the childõs doctor, to adjust the timing 

of the dose to avoid having to administer the treatment duri ng the school day.  

¶ Where there is no feasible alternative and medicine has to be administered by the 

Staff, the following procedures apply:  

1. Parents must complete an authorisation form obtainable from the school 

office.  

2. Medicine must be given to the Office  Staff for registering, by the childõs 

parent or guardian, in its original container (as supplied by the doctor or 

pharmacist).  It must be clearly labelled to state the childõs name, date and 

duration of treatment, dosage and contents.   

3. Medicines held at  school will be locked away.  

¶ Where a medical practitioner has prescribed an inhaler to a child with asthma, the 

Health Authorities recommend that is kept by the child, for use as and when they 

think necessary.  It is important that the child has a spare (n amed) inhaler, kept in 

school at all times.   

¶ Diabetic children should carry glucose tables.   

¶ Teachers should be informed of all cases that involve these or similar medical 

conditions.  

Child Protection  
óUnder the Education Act 2002 (section 175), schools must make arrangements  to 

safeguard and promote the welfare of children.   
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Parents/carers should know that the law requires all school staff to pass on 
information which gives rise to a concern about a childôs welfare, including risk from 
neglect, physical , emotional or sexual abuse. The staff will seek, in general, to 
discuss any concerns with the parent/carer, and where possible inform them of the 
referral to Social Care.  This will only be done where such discussion will not 
place the child at increased risk of significant harm.  

 
In accordance with local Information Sharing protocols, we will ensure that 
information is shared effectively and sensitively.  Information will only be shared 
with other services where it is deemed necessary and proportionate t o ensure that 
children and young people are safe and receive the right service.  
 
Schools will seek advice from Social Care when they have reasonable cause to 

suspect a child may be suffering or likely to suffer significant harm.  
Occasionally, concerns are  passed on which are later shown to be unfounded. 
Parents/carers will appreciate that the designated person for child protection was 
carrying out their responsibilities in accordance with the law and acting in the best 
interests of all children.ô   
 

Report ing racist incidents  
óUnder the Race Relations (Amendment) Act 2000  and Home Office Code of Practice 
on reporting and recording racist incidents (2000)  schools are required to record and 
investigate all racist incidents and to report them to the Local Auth ority on a regular basis.  
 

Definition of a racist incident 

Cambridgeshire Local Authority and schools, as advised by the Home Office, adopted the definition 
recommended in the Stephen Lawrence Inquiry Report 1999: 

 

ôA racist incident is any incident which is perceived to be racist by the victim or any other person.õ 

This definition emphasises perception, so that if anyone thinks an incident is racist it will be 
recorded and investigated as such, however minor it may seem.  

Incidents involving children and a dults will be recorded whether or not those responsible 
intended their behaviour to be racist. It should also be noted that a racist incident does not 
necessarily have a victim.  

Procedures  

Parents/carers will be contacted if their child is involved in any  way in an alleged 

racist incident and they will be kept informed of the progress and outcome of any 

investigation.  

Any incident that is alleged or perceived to be racist will be recorded and if, following 
investigation, it is concluded that it is not  raci st, this outcome will be noted on both the school 
record of the incident and the report that is submitted to the Local Authority.  

Termly reports of incidents on the Local Authority Racist Incident Database (RaID) 

will not identify individuals, but this inf ormation will be kept at school level, in line 

with other records on behaviour and incidents of bullying.  
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The school will seek advice from Cambridgeshire Race Equality and Diversity Service (CREDS) 
as and when required and parents/carers may also discuss any concerns regarding racist 
incidents with the Serviceô. 

 

Road safety     

Parking:  There is a small car park for staff cars and official school visitors only. Parents 

are requested to park away from the school, observing the rules of the highway code.  

Bicycles:  Some children cycle to school and we urge parents to make 

sure that they are fully competent to do so, aware of potential 

hazards and wear safety helmets. The Cycling Proficiency Scheme is 

run annually for children in year 6. Cycles can be padlocke d onto our 

cycle rack.  

As part of the Safer Routes to School scheme, we have regular talks 

on road safety, and our pupils have participated in producing a travel 

plan leaflet with the following policy statement on journeys to and from school:  

We aim to red uce the number of journeys by car by actively promoting 
walking and cycling to and from school to improve the health, fitness 
and traffic awareness of our children ,  as well as benefiting the local 
environment. We aim to co - operate with the local community and 
businesses to promote sustainable, alternative means of travel to and 
from the school, which will promote safety for pupils and villagers of 
Swaffham Bulbeck.  

Please support us in these aims.  

Jewellery Policy  

Jewellery is not recommended for general w ear at school.  

For safety reasons, no child is permitted to take part in any P.E. or games activity wearing 

any jewellery, including ear studs. Due to the difficulty that some children have in removing 

and replacing their ear studs, it is suggested that th ey are not worn on days when they will 

have P.E.  

The only exception can be if the piercing is newly done, in which case they must be taped 

over, using microporous tape, as a temporary measure for no longer than 6 weeks.  

Staff are not allowed to help with  the taping, removal or replacement of earrings and 

cannot be responsible for their safe -keeping when removed.  

Positive Handling Policy  

We are committed to ensuring that all incidents involving aggressive behaviour will be dealt 

with appropriately. Physic al intervention will only be used as  a last resort in line with DCSF  

and Local Authority advice. If used at all, it will be in the context of a respectful, 

supportive relationship with the pupil. We will aim to ensure minimal risk of injury to pupils 

and staff.  
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The Curriculum  

ôThe curriculum is outstanding. It is planned very well to support the achievement of 

pupils of different abilities.õ Ofsted Jan. 2007 

National Curriculum  

Swaffham Bulbeck Church of England Primary School is dedicated to providing the  best 

possible education for each child. Our curriculum is broad and balanced.  

The National Curriculum is followed at all levels in English, Mathematics, Science, Design 

and Information Technology, History, Geography, Art, Music, Physical Education and 

Personal, Social, Health and Citizenship Education (PHSCE) . The basics of French  are 

taught as an extra subject in upper Key Stage 2.  

Children under 5 in Reception follow the programme of the Foundation Curriculum with the 

Early Learning Goals of Language and Literacy, Knowledge and Understanding of the 

World, Mathematics, Physical and Creative Development.  

We have a dedicated ICT suite /library , as well as computers and interactive whiteboards in 

all the classrooms. These resources are used to enhance teachin g and learning across all 

subject areas.  

 

 

 

 

 

 

 A trip to Pizza Express  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



20 

Religious Education  is part of the basic curriculum, which promotes the understanding of 

fundamental issues, values and beliefs of Christianity and other major religion s. The school 

works within Cambridgeshireõs Agreed Syllabus. Collective Worship forms a part of our daily 

assemblies. Parents have the right to withdraw their child from Religious Education or 

Collective Worship if they so desire, but this should only be d one after discussion with the 

Headteacher. Children who are withdrawn will be given independent work in the library.  

 

Sex Education  This key area is studied under the umbrella of Personal Social and Health 
Education, which together with Science, provides a  natural and caring environment for 
learning about growing and changing, both physically and emotionally. Parents are always 
given the opportunity to discuss the details of the programme and become familiar with it 
before it begins.  

Parents may withdraw ch ildren from those elements of Sex and Relationships Education not 
required by the National Curriculum Science Order. Such a request should be made to the 
Headteacher in writing.  

The Sex and Relationships Education policy was developed by a working party of  teachers, 
parents and governors and ratified by the Governors.  If you would like to see a copy of the 
full policy, please contact the school office.  

 

Teaching and Learning Styles  

A wide variety of teaching methods are practised to ensure that every child  has equal 

access to the curriculum. Pupils are encouraged to respect the ideas and views of others, 

whether they are working in a small group or as a whole class. Opportunities to work with 

others of similar ability or in mixed groups are provided to stim ulate, challenge and support 

all pupils. 

Organisation:  Children are grouped within Key Stages for the National Curriculum as 

follows:  

Foundation Stage  3-5 years  

Key Stage 1 5-7 years (Years 1 and 2)  

Key Stage 2  7 ð 11 years (Years 3, 4,5 and 6)  

Special  Educational Needs  

Our school aims to be an inclusive school. We hope to make all our children welcome an d to 

look forward to their school day. Every child is different and we view differences as an 

opportunity for adults and children alike to learn more a bout ourselves.  

  
If your child has a disability he or she will be treated no less favourably than other 

applicants for admission. We make reasonable adjustments to ensure that pupils with 

disabilities are not placed at a substantial disadvantage. Our acce ssibility plan (available 

from the school office) describes the arrangements we have already made and the further 

proposals planned, to improve physical access to the school, access to the curriculum and 

access to written information.  

 

The school has a policy for supporting children with special educational needs, which is 

revised every year. This policy is available from the school office. Our aim is for all children 

to have access to all aspects of school life, as far as is reasonable and practicable.  
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We aim to prevent disabled pupils in our school being placed at a substantial disadvantage.  

We will take all reasonable steps to ensure that people with a disability are not treated 

differently without lawful justification. We will make reasonable adjustme nts for disabled 

pupils and we know we have succeeded when disabled pupils are participating fully in school 

life.  

In order for effective partnership working between home and school to take place, we 

anticipate that parents will want to:  

 

¶ inform the school  at the earliest opportunity if their child has a disability and the 

exact nature of it;  

¶ provide the information school needs to plan effectively for the child to be a full 

member of the school community;  

¶ acknowledge that when deciding whether an adjustmen t is reasonable, one of the 

factors the Headteacher must consider is the effect of the proposed change on all 

members of the school community;  

¶ recognise the importance of school and home working in partnership.  

 

Gifted and Talented Pupils   

This term refers  to  those pupils who demonstrate a significantly higher level of ability than 

most pupils of the same age in one or more curriculum areas. We provide opportunities to 

help such pupils develop their personalities, skills and abilities ð both intellectually and 

socially. We provide teaching which makes learning challenging and enjoyable in the 

classroom situation and in smaller, specialised working groups . 

Homework 

All children are expected to read at home on a daily basis, either independently or with an 

adult. This may be from a book provided by the school, chosen from a library or selected 

from home. Pupils will also be given spellings to learn and tables or number bonds to 

practis e. There is also an opportunity to borrow a maths game every week to practise  maths 

skills in a fun way. A homework and/or reading diary is used to record these activities, and 

enable parents to add their comments. We do ask parents to encourage their children in 

these tasks which aim to support their daily learning.  

Voluntary Help ers  

Over the years the school has been fortunate in having enthusiastic parents and members 

of the community who offer help in many different ways. Depending on the activities with 

which volunteers participate,  many have an enhanced CRB (Criminal Records B ureau) check, 

for the safety of all children in school. New volunteer helpers are always warmly welcomed ð 

please speak to your childõs teacher if you would like to share your time and skills with us! 
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Beyond the Classroom:  

The school is proud to be a ble to offer a wide range of extra -curricular activities to allow 

children to develop a variety of talents and abilities. We believe all children/pupils/students 

should have opportunities to experience and participate in a range of high quality cultural 

experiences and are committed to the principles of Cambridgeshire Culture.  Further 

information of our guarantee is available from the school/on the website.  

 

Music:  Throughout the school children are encouraged to take part in various musical 

activities. Th ey have the opportunity to learn to play the recorder from year 2 and are 

taught a variety of musical instruments by qualified visiting teachers .  

Physical Activities:  We also encourage the children to take part in sporting activities such 

as football, H igh 5 (netball), basketball and athletics .  

Our year 6 have the opportunity to take their cycling proficiency test and year 5/6 also 

have swimming lessons at Bottisham Village College in the summer term.  

The wider world:  

We encourage our pupils to learn abou t our world in its widest sense. They are the 

caretakers of the future. To this end we have instigated some exciting initiatives:  

Eco- Schools 

We are  delighted that we have  achieved the Eco -schools ôGreen Flagõ award. This is the Eco-

code that we are promo ting in our s chool. 

 

 

 

 

 

 

 

 

 

 

Fair Trade  

The staff and P SA encourage the use of Fairtrade products at school events where 

possible, and many of our pupils have been active in seeking out suitable items for these 

occasions. 

Additional Activities and Chargi ng Policy 

Outside activities provide an additional range of opportunities to widen the childrenõs 

perspectives and enrich their learning experience tremendously. Occasionally, the school has 

to ask for voluntary contributions towards these extra activities  - particularly when 

transport has to be hired.  

Our eco -code 

To make our school  environmentally friendly 

for all li ving things we are going to;  

¶ Encourage wildlife into our wildlife 

area 

¶ Improve our playground  

¶ Encourage healthy eating which also 

reduces litter)  

¶ Minimise waste by recycling  

¶ Save energy by turning off lights, 

computers, etc when not in use.  

¶ Collect rainwat er for watering plants  

¶ Encourage people to walk/ cycle or 

share lifts to school.  

 

 

 


